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1. O0mas xapaKTepuCTHKA rocy/IapCTBEHHOH MTOr0OBOM aTTecTaluu

1.1 Ilenpto mpoBeneHHs] TOCYAapCTBEHHOM HWTOrOBOM aTTecTanuu (paiee
I'MA) sdaBnsieTcss  OmpeAelieHHe  COOTBETCTBUS  pPE3YyJbTaTOB  OCBOCHUS
0o0y4YaromM1MHICs OCHOBHOW 00pa30BaTEeIbHONM MPOTrpaMMBbl BBICIIET0 00pa30BaHUs
[0 HamnpaBIeHUIO NOATOTOBKH 46.03.02 JIOKyMEHTOBEIEHUE U APXHUBOBEICHUE
(ypoBeHnb OakanaBpuata) B I'ymanutapaom uHcTHTYTe PIAOY BO «Cubupckuit
(denepanbHblil YHUBEPCUTET.

1.2 OcHOBHBIE 3a1a4u TOCYAaPCTBEHHON UTOTOBOM aTTECTAIIMN HAIIPABIICHBI
Ha (OpPMHUPOBAHUE U TIPOBEPKY OCBOCHHUS CJIETYIOIINX KOMITETSHIIHMA:

VHUBEpCalbHble KOMNemeHyuu:

— Cmoco0eH OCYIISCTBJIATh TIOUCK, KPUTHYSCKHH aHaJu3 W CHUHTE3
UH(POpPMAIIMH, IPUMEHITh CUCTEMHBIN MTOAXO/ JJIS PEIICHUS TIOCTABJICHHBIX 3a1a4
(YK-1);

— CImoco0OeH OmpeneNsATh Kpyr 3a7ad B paMKaxX ITOCTaBJICHHOW IEMH |
BBIOMpATh ONTHMAJIbHBIC CIIOCOOBI WX PEIICHHS, HWCXOJsd U3 JCHCTBYIOIIMX
MPaBOBBIX HOPM, UMEIOIIHUXCS pecypcoB u orpanuuenuii (YK-2);

— CIOCOOEH OCYIIECTBIISITh COIMAIBHOE B3aUMOJICHCTBHE M PEajn30BhIBAThH
cBoro poiib B komane (YK-3);

—  CIOCOOEH OCYIIECTBISATh JECIOBYI0O KOMMYHHKAIMIO B YCTHOW U
MUCbMEHHOM (QopMax Ha TocyldapcTBEHHOM s3bike Poccuiickoit denepanuu u
nHocTpaHnHoM(bIX) s3bike(ax) (YK-4);

— cnoco0eH BOCHPUHHMMATh MEXKKYJIbTypHOE pa3zHooOpa3ue o00IecTBa B
COITHAITLHO-UCTOPUYECKOM, 3THYECKOM M (prstocodckom konTekctax (YK-5);

— CIIOCOOEH YIIPaBIsTh CBOUM BPEMEHEM, BBICTPAUBATh U PEATH30BbIBATh
TPACKTOPHUIO CAMOPA3BUTHS HA OCHOBE MIPUHITUIIOB 00pa30BaHus B TCUCHUE BCer
xu3un (YK-6);

—  cmoco0eH  TOAJepXUBaTh  JOJDKHBIM ~ ypOBeHb  (pu3HUecKoi
NOJICOTOBJICHHOCTH  JJIi  OOECHeYeHHs  IOJIHONEHHOM  COIMAJIbHOW |
npodeccuonanbHoi nesitenbHocTr (YK-7);

— cmoco0eH co3/aBaTh W TOJJEPKUBATh B TOBCEIHEBHOW >XM3HU U B
npoecCHOHaNbHOMN NEeATeTbHOCTH O€30MacHbIe YCIOBUS KU3HEIEATCIbHOCTH IS
COXpaHEHUS MPUPOTHON Cpebl, 00ECTICUCHHs] YCTOMYMBOTO pa3BUTHUS 00IIIECTBA, B
TOM YHUCJIE€ TPU yrpo3e M BOSHUKHOBEHUU UYPE3BBIYAMHBIX CUTyallMid U BOCHHBIX
koH(pHKTOB (YK-8);

— CHOCOOEH WCTONB30BaTh 0a30Bble JACPEKTONOTMYECKUE 3HAHUS B
conuanbHON U mpodeccroHanbHol cepax (YK-9);

— cmocobeH mnpuHUMATh OOOCHOBAaHHBIE HSKOHOMHUYECKHE PEIICHUS B
pa3MIHBIX o0acTax xu3HenesTesbHoCcTH (YK-10)

— Cnocoben QopmupoBaTh HETEPIUMOE OTHOIIEHHE K MPOSBICHUIM
AKCTPEMU3MA, TEPPOPU3MA, KOPPYIIITMOHHOMY MTOBEICHUIO U MTPOTHBOICHCTBOBATH
UM B ipodeccruoHaibHol AestenpHoctn (YK-11)




06W€nD0d)€CCMOHaJZbH ble KOMNEemeHyuu .

— cnoco0eH NPUMEHSATh Ha 0a30BOM YpOBHE 3HAaHUSA HCTOPUYECKUX HAYK
IIPH peIieHu  3a7a4 B cepe cBoek npodeccronanbHol aesreabHoctu (OIMTK-1);

— CMocOOEH HaXOUTh OPraHU3allMOHHO-YIPABICHUYECKHE PEIICHUs MpU
peleHny 3a1a4 B chepe cBoeit npodeccruonanbHoi nesreiabHocta (OIMTK-2);

— cmoco0eH  TNPUMEHSATh  TEOPETHYECKUE 3HAHUS I pelleHus
MIOCTABJICHHBIX 3a]1a4 B 00J1acTH TOKyMeHToBeeHus U apxuBoBeaenus (OI1K-3);

— CIOCOOEH MOHUMATh MPUHIUIBI PA0OTHl COBPEMEHHBIX HH(POPMALIMOHHBIX
TEXHOJOTUH M MCHOJAb30BaTh WX JJIA pelIeHus 3aJad npodeccruoHaIbHOM
nesitensHoctu (OIMTK-4);

— CHOCOOEH CaMOCTOSATEIbHO padoTaTh C Pa3IUYHBIMU HCTOYHHKAMU
uHbpOpMallM W TNPUMEHSITh  OCHOBBI  HMH(OpPMAMOHHO-aHATUTUYECKON
JESITeIbHOCTU TIPU penieHuu npodeccruonanbubix 3aaau (OITK-5).

npogeccuoHanbhbie KOMnemeHyuu:

— CcrmocoOeH  OpraHW30BBIBaTH JOKYMEHTUPOBAHHE  YIPABJICHUYECKOU
nesitenbHOCTH B opranm3anuu (ITK-1);

— CITOCOOCH OPraHU30BBIBAThH TOKYMEHTO000pOT B opranusaiuu (I1K-2);

— CHOCOOEH OCYIIECTBIATH PAOOTHI MO MPOEKTUPOBAHUIO W BHEIPESHUIO
CUCTEMBI DJIEKTPOHHOTO JIOKYMEHTOO0OpoTa B cdepe IOKyMEHTAIMOHHOTO
yrpasienus opranusaiueit (ITK-3);

— CIOCOOEH K OCYIIECTBICHUIO KOHTPOJIS, MPoliecca U CPOKOB MCTIOTHEHUS
nokymeHToB B opranuzaiuu (I1K-4);

— c1oco0eH COCTaBUTh U 0POPMUTH yrpaBieHUYecKyto nokymenTanuoo (I1K-

5);

— croco0eH OpraHu3oBeIBaTh padboty ¢ qokymentamu (ITK-6);

— croco0eH OpraHn30BbIBaTh XpaHnenue qokymentos (I1K-7);

— CMmocoOeH OpraHu3alliOHHO, JTOKYMEHTAIIMOHHO W HWH(POPMAIMOHHO
00eCIeunTh ACATEIbHOCTD pyKoBoauTes opranusaimu (ITK-8);

— CIOCOOEH TMPUMEHATHh HAay4YHBICE METOIbl TPHU HCCIECIOBAaHUU OOBEKTOB
npoecCHoHanbHON MEeATeTPHOCTH U CaMOCTOSATEIBHO paboTaTh C Pa3sTUYHBIMH
uctounnkamu uapopmarmn (I1K-9);

— CHOCOOEH K OCYIIECTBJICHHIO PabOT MO CO3JaHUI0 HAYYHO-CIIPABOYHOTO
anmapara, ero NpPHMEHEHHIO B IOMCKOBOWM paboTe, a TakKe HCIOIb30BAHUIO
apXWBHBIX JIOKYMEHTOB (B TOM YHCJIe IS BhIcTaBOUHBIX padoT) (ITK-10);

— cmoco0eH TPOBOAWTH KIACCHU(PHUKAIUIO W OKCHEPTH3y IIEHHOCTH
nokymenTos (ITK-11);

— CIOCOOCH aHANM3WPOBATh CUTYAIlMI0O HAa pPBIHKE WH(HOPMAIIMOHHBIX
MPOIYKTOB H YCIYT, JaBaTh OKCIEPTHYI OIEHKY COBPEMEHHBIM CHCTEMaM
AJICKTPOHHOT'O JIOKYMEHTO000POTa M BeJIeHUs dIeKTpoHHOTo apxuBa (I1K-12);

— CHOCOOEH aHAIM3UPOBATH TEHACHIIMU PA3BUTHSA JOKYMEHTAIIMOHHOTO
oOecrieueHusl YIpaBICHUS apXWBHBIM JEIIOM M BECTH HAYYHO-METOAMYECKYIO

paboTy B rocyJapCTBEHHBIX, MyHUIMIIAIbHBIX apXUBaX M apXUBaX OpraHu3alui
(TTK-13);



— croco0eH o0ecrneuynBaTh COXPAHHOCTh M MPOBOAUTH YYET apXHUBHBIX
noxkymenToB (I1K-14).

1.3 ®opmel 'THA:
— rOCYJapCTBEHHBIN 3K3aMEH;
— MOJITOTOBKA B 3aLIUTE U 3alIUTa BHITYCKHON KBAIM(PUKALUOHHON pabOThI.

Bosmoxxno mnposeaenue ['MA B aucTtaHuMOHHOM (QopmMaTe, COTJIACHO

perIaMeHTy NpoBeIeHUs MpoMeKyTouHoM arrectannu COY ot 18.05.2020.

1.4 O0beM rocy1apCTBEHHOM UTOTOBOM aTTECTAIUU:

90 3.e., U3 HUX:

rOCYJapCTBEHHBIN dK3aMeH — 3 3.€.,

IIOATOTOBKA B 3allIUTC U 3alllUTa BBIHYCKHOﬁ KBaHH(l)HKaHHOHHOfI pa6OTI)I —

6 3.e.

2 CTpyKTypa " coep:KaHue rOCyIapCTBEHHON UTOr0OBOM aTTeCTAlNU

2.1 T'ocymapCTBeHHBIH 3K3aMEH ITPOBOJUTCS YCTHO.
JIJis IOATOTOBKH OTBETa HA OWJIETHI CTYJECHTaM IPEOCTaBIsAETCS BpeMs (He
MeHee 60 MUHYT).
['ocymapcTBeHHBIN 3K3aMeH OOYYaroIMXCsl W3 YWCIIa WHBAIUAOB W JIUI] C
OTPAaHUYCHHBIMU BO3MOYKHOCTSMH IPOBOAMWTCS C YYETOM OCOOCHHOCTEH WX
NCUXO(PU3NICCKOTO PA3BUTHS, UX WHIUBUIYaTbHBIX BO3MOKHOCTCH M COCTOSIHHSI

3JI0POBBSI.

2.1.2 CopepxaHue roCyJapCTBEHHOIO IK3aMEHa:

Ilepeuennb
Mopyab .
IlepeyeHb BONIPOCOB U 3aJaHUN IIpoBepsiembIx
(ducuumanna) N
KOMIeTeHIU i
HokymenroBenenre | 1. CoorHomieHuss nOHATHE  «uHbOpMaims» u  «aokymeH™. | YK-1; OIIK-3;
Marepuansibie Hocutenu uHpopmaimu. OcHoBHble HampasieHus | OITK-5; ITK-12

WCTIONB30BaHUA JOKYMEHTOB. Kiaccnukanus BHAOB JOKYMEHTOB.
MecTo TOKYMEHTa B CHCTEME YIIPABICHHS.

2. CoOOTHOIICHWS TNOHATHA  «UHGOpMALMS» W «IOKYMEHT).
Marepuansapie  HocuTenu uH(opmanuu. OCHOBHBIE HaNpaBICHHS
WCTIONB30BAaHMUA JOKYMEHTOB. Kilaccmdukais BHIOB JTOKYMEHTOB.
MecTo TOKYMEHTa B CHCTEME YIIPABIICHUS.

3. Tlomsatme  «yHUUIUpOBaHHAs  CHCTEMa  JOKYMEHTAIUH»,
HazHaueHue u cocta YCOP/.

4. I'ocynapcTBeHHBIE CTAaHAAPTHI HA TOKYMEHTAIIHIO.

14. ®opmynsap nokymeHnta. Buasl ¢opmyssipoB. Tumnosoit dopmyssp.
Ero pa3ButHe 1 XapaKTepUCTHKA.

5. OpraHu3anMOHHO-TIPAaBOBBIE JIOKYMEHTBI, XapaKTEPUCTHKA, COCTAaB,
UX 3HaueHue, TpeOoBaHMsA K odopmiieHnio. CriocoObl NMpUAAHHUS UM
FOPUINYECKOM CHIIBL.

6. Ilorstme OP/I. Kakue ocHOBHbIE IPYNIbI JOKYMEHTOB BBIIEISIIOT B




cucreme OPJI. Llens pazpabotku yHudumpoBanHoii cucremsr OP/1.
17. OpraHu3alyoOHHBIE JOKYMEHTBI, WX BHIbBI, OCOOCHHOCTH
COCTaBJIEHHS U 0pOPMIICHHSI.

7. PacniopsiutenbHbIe JOKYMEHTBI, UX BUIIBI, XapaKTEPHCTUKA, COCTAB,
TpeboBaHuUs K 0OPMIICHUIO, OCOOCHHOCTH JJOKYMEHTHPOBAHHSI.

19. Buzibl 6J7aHKOB [Tl COBPEMEHHBIX YIPABICHYECKHUX JOKYMEHTOB.

8. Obmme TpeboBaHMS K TEKCTy NOKyMeHTa. OCHOBHBIE IIpaBWiIa U
TpeGoBaHuUs K 0DOPMIICHUIO PEKBH3HTOB TOKYMECHTOB

9. CnpaBo4yHO-MH()OPMAILIMOHHBIE JOKYMEHTBI:  XapaKTepHCTHKA,
cocTaB, TpeOOBaHUS K OOPMIICHHIO.

10. OcobeHHOCTH COCTaBIIEHUSI y4YETHO-KaJpOBBIX JTOKYMEHTOB. Mx
3HAUCHHUE B YIPABICHYECKOH ACATEIHHOCTH.

11. TlonsATHe KaJpOBOTO JENOMPOM3BOJCTBA, 3aJaud W (YHKIHA
CITY)XOBI 1O TIEPCOHAITY.

12. Tlopsimok cocraBieHuss ¥ OPOPMIICHHUS MPHKA30B MO OCHOBHON
JIeATENHLHOCTH.

13. TpeOoBaHHs K COCTaBJICHHIO H O(GOPMIICHHIO IPOTOKOJIOB.
CocraBHBIE YaCTH JJOKYMEHTA.

14. Bugst OnankoB. TpeOoBanus K O(GOPMIICHHIO  OJIAHKOB
O(hHIIHATIBHOTO JEOBOrO MHChMa

15. PasHoBumHocTH mmceM. TpeOoBaHMST K MX COCTaBICHHIO |
o opMIeHHIO.

Teopus u Meronuka
apXUBOBEICHUS U
npodeccruoHanbHas
STHKA apXUBUCTA

1. ApxuBHoe zienio B coBpeMeHHoM Poccun. denepaibHoe apXuBHOE
Ar€HTCTBO: OCHOBHBIC 3aJa4r U OpraHu3anusa JEATCIbHOCTH.

2. ApxuBHOE JIeJIo B cOBpeMeHHOM Poccuu: cucteMa rocyaapcTBeHHBIX
apxuBoB PO ((penepanbHbie, apXUBbI CyOBEKTOB)

3. ApXUBHOE 3aKOHOJATENILCTBO: MOHSITHE, CTPYKTYpa, UCTOPHS
Pa3BUTHS, COBPEMEHHOE COCTOSHHE

4. ApxuBHblii pona Poccuiickoii denepanuu: moHATHE, CTPYKTYpA,
OpraHu3aLys.

5. KoMIuiekroBaHne rocyJapcTBEHHBIX aPXUBOB HA COBPEMEHHOM
9Tane: MOHATHE, IPUHLUIIBI, HCTOYHUKH KOMIIJIEKTOBAHUS

6. DkcrepTHh3a LEHHOCTH JOKYMEHTOB (TIOHSATHE, 337341, KPUTEPHH,
CHCTEMa DKCIEPTHBIX OPTaHoB).

7. Opranuzanys JOKyMEHTOB B Ipeenax apxusa. PogoBoe 1 BUIOBBIE
MOHATHS apXUBHOTO (oHaa. [IpuHIMITEI 00pa30BaHKs 00BETUHEHHBIX
apXUBHBIX (DOHIIOB M ApXUBHBIX KOJUTEKIIUH.

8. doHaupoBaHue JOKYMEHTOB: onpezencHue (HOoHI0BOM
MPUHAUISKHOCTH JJOKYMEHTOB ¥ XPOHOJIOTHUECKUX TPAHHUL] APXUBHBIX
¢doroB. DaKTOPHI, ONPEAEIAIONINE XPOHOIOI NI ECKHUE TPAHHULIBI
ApXHUBHBIX (DOH/IOB.

9. Opranuzanusi JOKyMEHTOB B TIpejiesiax apXuBHOTo oH/a.
[pu3Haky, cXeMbl H CIIOCOOBI CHCTEMAaTH3AIMH JeT

10. TloHsATHE «KOMILIEKC TOKYMEHTOBY. [IepBIYHBIC KOMIUIEKCH
TEKCTOBBIX TOKyMEHTOB. [IOHATHS «IOKyMEHTAIBHBIH GOHI U
«apxuBHBIHA (HoHIDY. VX pazmmaus

11. ObecnieueHne COXpaHHOCTH JOKYMEHTOB B TOCYJapCTBEHHBIX
apXuBax.

12. loctyn k njokymentam ApxuBHoro ¢onga Poccuiickoit
Oeneparyn. PaccekpeunBanme JOKYMEHTOB ApXHUBHOTO (OHIA
Poccuiickoit @enepanun.

13. Yuer nokymeHTOB ApXUBHOr0 (poHIa PD: MOHATHE, MIPUHIIMITBI 1
MOPSA/IOK y4yeTa. Y4eT JOKYMEHTOB B apXHBHBIX OpraHax.

14. Y4eTHBIe JOKYMEHTHI FOCYIapCTBEHHBIX apXHBOB, HX IEIEBOE
Ha3Ha4YeHUE U TPEOOBAHUE K BEACHHUIO.

15. Cucrema Hay9HO-CIIPABOYHOIO alliapaTa apXuBa. 3aadn, ey,
3HaueHue. OCHOBHBIE BUJIbI ApXHBHBIX CIIPABOYHUKOB.

18. Onncanue JOKyMEHTOB U JIEN: TIOHSATHE, YPOBHH ONMCAHUSL.
OcHOBHBIE HH(OPMAIOHHBIE XapaKTEPUCTHKN OIMHCAHHUS JIEIT.

16. ApxHBHAs ONHUCH: TIOHATHE, OCHOBHBIE ()YHKIINH, BHIBI OITUCEH.
OcHoBHBIE TpeOOBaHMS K COCTaBlIeHNIO onvceld. I1yTn nmoBbIeHns
MH(OPMAMOHHOTO YPOBHSI ONHCEH.

17. Ilenu, HanpaBJICHMs M OpraHU3ALMOHHBIE ()OPMBI HCIIOIb30BAHUS

VK-1; YK-9;
OIIK-3; OITK-5;
TK-7; TIK-9:
TK-11; TIK-12;
TK-13; TIK-14




APXMBHBIX JJOKyMEHTOB.
18. NadopmanvionHsle TOKYMEHTHI apXuBa: HH()OpMaMOHHOE
ITUCHEMO, TEMAaTHYECKHUH TIepeveHb, apX1BHAs CIIpaBKa (BBIITICKA,
Korust). MeToinKa MX COCTaBIICHUSL.

19. Ilpnem TOKyMEHTOB Ha XpaHEHHE B TOCYAaPCTBEHHBIE apPXUBHI, €r0
opranuzanys U Gopmel.

20. CraHOBIIEHHE COBETCKOM apXUBHOM cucTeMBl. [IepBbIe IeKpeTh
CoBeTcKoii BIacTi B 00JIaCTH apXUBOB; HOBBIE APXHBHI, CO31aHHbIC
TIPY COBETCKOM BJIACTH; HOBBIN TOPSIOK ITOJIb30BAHHS apXHBaAMH.

21. MakynatypHble KaMIIaHUH U WX BIMSHHAE HA COXPAHHOCTh
ApXHUBHBIX (DOH/IOB.

22 Apxwusnas pedopma B Poccun 1990-X rofioB: UTOrH, MPOOIIEMBI,
TIEPCTIEKTUBHI.

23. Hcropus co3panus U IeTeIbHOCTh MOCKOBCKOTO HCTOPHKO-
apxuBHoro uactutyta (1931-1991).

l'ocynapcTBeHHBbIE,
MyHULIUNIAJIBHBIE U
BEJIOMCTBEHHBIE
ApXMBBI

1. MynunumnansHele apxuBbl PO: 3a1aun, HanpaBiieHus 1€ TETbHOCTH,
MPaBOBOE TIOJIOXKEHUE.

2. ApxuBHOE €0 B COBpeMeHHON Poccnu: apXuBbI OpraHu3aiuii.

3. KommuiekToBaHWE MYHHIUNAIBHBIX apXMBOB HAa COBPEMEHHOM
JTare: MOHATHE, TPUHIIUIIBI, ICTOYHUKU KOMIUIEKTOBAHUS

4. OO0ecrieueHre COXPaHHOCTH JIOKYMEHTOB B  BEIOMCTBEHHBIX
apxuBax.

5. YuyeTHble JOKYMEHTBI MYHHUIUNAJIBHBIX apXHWBOB, HX IEJICBOC
Ha3Ha4YeHUe U TpeOOBaHUE K BEJICHHUIO.

6. [IpuemM DOKYMEHTOB Ha XpaHEHUE B MYHHIUIIAJIbHBIE aPXUBBI, €T0
opranuzaiys u Qopmbl. [IpenenbpHble CPOKH XpaHEHUs JTOKYMEHTOB B
BCIOMCTBCHHBIX apXHBax.

7. JlenozurapHoe XpaHEHME HaxoAAUMXcsi B (enepanbHOU
COOCTBEHHOCTH JOKyMEeHTOB A® P® wu Bompockl JOCTYHHOCTH
uHbopmanum.

8. CoBpeMeHHas CHCTEMa «OTPACIIEBBIX APXUBHBIX (DOHIOBY»: UCTOPHS
(opMHUPOBaHMS, COCTAB XPaHWIHIL, IEPCIEKTHBE! Pa3BUTH.

9. Ucropuyeckue dtanbl GopMupoBaHusi (GOHIOB HETOCYIAPCTBEHHBIX
U OOLIECTBEHHBIX OPraHU3aLlMi, WX pa3HOOOpa3We M MECTO AaHHBIX
KaTeropuil JOKyMEHTOB B cocraBe ApxuBHOro Qonna Poccuiickoit
Ddeneparuy, UX 3HAUYCHUH HA COBPEMEHHOM 3Tarle.

10. OcHOBHBIE TpYIIBI JAETONPOM3BOACTBEHHOH JIOKYMEHTalUH
HErOCYJapCTBEHHBIX M  OOIIECTBEHHBIX CTPYKTYp, OCOOEHHOCTH
KOMIUIEKTOBaHUs, OOECIICYEHHE COXPAHHOCTH, Y4YeT, ONUCAHHE U
HCTIONIb30BaHKUE JJOKYMEHTOB Ha 3Tale BEOMCTBEHHOTO (BHYTPEHHETO)
1 Ha 3Tare rocyJapCTBEHHOI0 XpaHEHHI.

11. ApxuBBl HaydYHO-TEXHHYECKOM JOKyMeHTauun B Poccun:
OpraHm3anys  AEATEIbHOCTH,  OCOOCHHOCTH  KOMIUIEKTOBAHHA,
XpaHeHus, yueTa u ucnoas3oBanus HT/I.

12. IIpoexTHBIEe, KOHCTPYKTOPCKHE U Hay4dHbIE OpTaHH3ALHH,
NpeanpusaTHs U yupexaeHus B Poccun, coznaromue u xpansiiue HT/]
Ha CHEIUAIBHBIX HOCUTEISAX.

13. BapyOexnasi apxuBHas Poccuka: KpyHmHEHIIHE TOKYMEHTAIIbHbBIC
KOMIIIEKCHI.

14. OtpacneBast HayKa Ha COBPEMEHHOM JTarle.

VK-2; OIIK-2;
OlK-5; TIK-9:
TK-11; TIK-14

HNudopmanmonHsie
TEXHOJIOTUH B
JOKYMEHTAIIHOHHOM
obecrieueHNN
YIIpaBJICHUS u
apXUBHOM JIeNie

1. Cucrema 5>IEKTPOHHOIO HAYYHO-CIIPABOYHOTO armapaTa apXuBa.
3amaun, eI, 3HaYEeHUS

2. Buenapenue WH(OPMAIMOHHBIX TEXHOJIOTMHA B apXHBHOM JIETIc.
Cdepsl nx TpuMEHEHMUS.

3. ApxuBHBIE 0a3bl JAHHBIX

4. DNeKTPOHHBIC apPXUBHI

5.  ABTOMATH3MPOBAHHBIE CHCTEMBI
JIOKYMEHTOB U UX MPEUMYIIECTBO

6. [ToHATHE AIIEKTPOHHOTO TOKYMEHTA U €T0 CYIITHOCTHBIC
XapaKTEePUCTHKH.

7. Knaccudukanms 351eKTpOHHBIX JOKyMeHToB. [IpobieMa mpumaHus
FOPUINIECKOT0 CTaTyca IEKTPOHHBIM JTOKYMEHTaM.

8. Opraauzamnus 3JIeKTPOHHOTO TOKYMEHTO000POTA: OIBIT, IPOOIIEMBI,

KOHTpPOJIA 3a HCIIOJIHCHHUEM

OIIK-3; OIIK-4;
ONK-5; TIK-4:
TK-3; TK-2




NEPCIEKTUBBI.

9. CoBpeMmeHHasl NpaBOBasi W HaydHO-MeTonM4eckas 0aza paboThl ¢
TEXHOTPOHHBIMH ~ JOKyMEHTaMH. THmojoruss ¥  KiaccuuKanus
TE€XHOTPOHHBIX JOKYMEHTOB.

10. CoBpeMeHHBIE CHCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOoTa

Opranuzanus u
TEXHOJIOTUS
JIOKYMEHTAITHOHHOT'O
obecreyeHus
YIIpaBJICHUS

1. OcHOBHBIE IPUHINIIBI OpPraHU3auH COBPEMEHHOI'0
JIeTIONPOU3BOJICTBA.

2. Obmwme TpeboBaHusl, NpeabsBIIsiEMbIe K TIOIIOTOBKE U O OPMIIEHHIO
JIOKyMEHTOB

3. lokymeHToo6opot. OnpeneneHre, XapakTepIUCTHKa OCHOBHBIX
JIOKyMEHTOINOTOKOB. [IpaBuiia opranusanuy JOKyMeHTO000poTa.

4. Cnyx0a TOKyMEHTALIOHHOT0 00ecIeyeHus! YIpaBJIeHHs, 3a]1a9H,
(yHKIMHU, CTPYKTYpa, BUABI paOOThL. JJOKYMEHTBI, 3aKpETUISIOIIIE ee
cTaTyc.

5. HopmatuBHas 6a3a TOKyMEHTAIIMOHHOTI'O 00ECIIEYEeHHsI YITPaBICHUS
B Poccuiickoii @eneparyu.

6. 3HaueHne HOPMATHBHO-METOMYECKOH periaMeHTaluN
nenonpoun3BoscTBa. CocTaB COBPEMEHHBIX JIEHCTBYIOIINX
roCyIapCTBEHHBIX HOPMaTHBHO-MeToAn4YecKux gokymeHnToB (I'CIOY).
8. Poib peructpaiuy B JOKyMEHTAITMOHHOM O0ECIICYCHUN
ynpasiieHud. @opMbl perucTparyi.

9. INopsaok 00pabOTKK BXOISIINX M UCXOASIIIMX JOKYMEHTOB
OpraHM3aIuH.

10. [IpaBuna npuema u 00pabOTKU MOCTYIAIONIEH KOPPECTIOHICHIIHH,
UX BJIMSIHUEC HAa OpraHU3anyio ABMKCHUS JOKYMEHTOB. HanpaBneHMe
JOKYMEHTOB Ha HUCIIOJIHEHUE

11. Lenu 1 337244 KOHTPOJIS 382 CPOKAMU MCIONTHEHHUS JOKYMEHTOB.
Posb KOHTPOIIS 382 UCHIOJNIHEHHEM JJOKYMEHTOB B YIPaBJIEHYECKOU
JEATENbHOCTH.

12. OcHoOBHOE coaepx aHue HHCTPYKIHH I10 JETIONPOU3BOICTBY, LIETH U
3aJa4H.

13. Homenxknatypa zmen, ee 3HaueHUE U IPUMEHEHNE B
JeONPOU3BOACTBE. BUabI HOMEHKIATYPHI A€, 0COOEHHOCTH UX
HOCTPOCHHMS, COCTaBJICHUS U 0()OPMIICHHSI.

14. ®opmupoBaHHUe e U XpaHEHHE TOKYMEHTOB B TEKYILIEM
JeTONIPOU3BOICTBE.

OIIK-2;
TIK-4;

I1K-3;
I1K-1;

TK-2; TIK-12

OpraHu3anoHHOe
MIOBEJICHUE

1.OpranuzanioHHoe CrocoOHOCTH M JIMYHOCTHBIE
KayecTBa pabOTHUKOB
2.OCHOBHEBIE TEOpUH U
OpraHM3aLHOHHOTO OBEACHHS
3.MortuBanus nepcoHana
4.I'pynna ¥ rpynnoBoe NOBeJeHNE B OpraHu3aluH

5. KoH(}IHKTEI, CTpaTerus U TaKTHKAa UX pa3pelieHus B OPraHUu3alun
6.Pone opraHM3alOHHONW KYJBTYpHl B (DOPMHUPOBAHHH IOBEICHUS
NepcoHala B OpraHu3aluH

7.0pranm3anioHHasl KyJAbTypa: poOIb M MECTO B
MIOBEJICHUEM ITepCOHANIA OPTaHNU3AIUH.

8.0co0eHHOCTH TIOBEIECHUSI OpTaHM3ANNN M YIIPABICHHUS TIEPCOHATIOM

Ha pa3HbIX CTaauAX JKU3HCHHOI'O IIWKJIA OpraHU3alnu.

IIOBCICHHUC.

KOHICIIIHUH JIISL MOJCJIHUPOBAHUA

YIIPaBICHUH

VK-2; VK-3; VK-
6; VK-7; VK-8;

YK-10;

VK-11;

OIIK-2, OYK-1

Opraamzanys
paboTel c
oOpameHnsIMu
rpakiaH

1. ®Depepanppiii 3akoH «O TOpsAIOKE pPacCMOTPEHHS OOpaeHun
rpaxnad Poccuiickoit ®Demepanmm»: cdepa NEHCTBUS, TPUHIAITEI
paboTHI ¢ 00paICHUSIMU TPAXKIaH.

2. TlpaBoBoe peryiupoBaHue pabOThI C OOpAICHUSIMU Tpax<IaH B
cyopektax  Poccmiickoit @emeparmim W B MYHHIWIAIBHBIX
00pa30BaHMIX

3. IMonstre «obparenus rpaxaan». Kinaccudukanus. Buabl.

4. OpraHuzanus KOHTPONS 3a TpOBEICHHWEM pabOTBI B CBS3U C
paccMOTpeHneM OOpaIIeHIH rpaXIaH.

5. CoBpeMeHHBIE HHPOPMAIMOHHBIE TEXHOJIOTHH U CUCTEMBI B paboTe
¢ oOpaleHusIMA TPaKIaH

VK-3; IIK-4; TIK-
7; IIK-6; I1K-14

HenoBas
KOMMYHHMKalusi Ha

1. 0611135[ XapaKTCPUCTHUKA JACJIOBbIX JOKYMCHTOB. PexBusuthr
JOKYMCHTA.

YK-4




PYCCKOM sI3bIKE

2. [IpaBOBBIE OCHOBHI JIETIOBOH MEPETIACKH.

3. Jlexcndeckue 0COOEHHOCTH JOKYMEHTHBIX TEKCTOB.
4. Kiaccuukanus 1eOBBIX MMCEM M UX OCOOEHHOCTH.
5. [TucbMeHHBIH IEIOBOM 3THKET.

6. DTarsl cocTaBlIeHNs! M PEAAKTUPOBAHMS JJOKYMEHTOB

Uctopus 1. DOsBomiomusi BBICHIMX OpraHoB rocydapctBeHHoW Brmacth U | YK-1; YK-5;
rOCyapCTBEHHbBIX ynpasnenus B Poccuu. OIlK-1
yupexnaenuit Poccun | 2. DBomronus MECTHBIX OPraHOB TOCYJapCTBEHHOM BJIacTd U

ynpasnenus B Poccun

3. HayuHple OCHOBBI H3y4€HHS HCTOPUU TOCYAapCTBEHHBIX

yupexaeHui Poccun.
Hoxymenrtarmonnoe | 1. [lpaBoBas 0a3a JOKYMEHTAIlMOHHOTO obOecmedeHus co3manusa u | [1K-3; IK-4;
obecrieueHne JIEeSITEIIBHOCTH KOMMEPYECKOI 0 IIPEIIIPUATHS IK-2; [K-5;
yTIpaBJICHUS B | 2. [Ilaker pmokymeHTOB 1uisi co3faHust ropupudeckoro uymna u | [1K-1
HETrOCY/IapCTBEHHBIX | MHAUBHUIYaJIbHOTO NMpeANpUHUMATENS.
OpraHu3aLsIX 3. Topsaok rocysapCTBEHHOH pPErMcTpali aKIHOHEPHBIX OOIIECTB.

CocraB u COACpIKaAaHNE JTOKYMECHTOB, HeO6XOZ[I/IMI)IX JJId perucTpanu
AO
4, Hpouez[ypa U  JTOKYMCHTEI, HeO6XOI[I/IMI)I€ JJI1 JIMKBU AU

5.

6.

KOMMEPYECKOH OpraHu3alHy.

OcobenHocTn JIOKYMEHTHUPOBaHUSI peopraHu3zauu U
npeoOpa3oBaHKsT KOMMEPUECKOT0 MPEATPUSITHSI.

OCOOEHHOCTH ~ JTOKYMEHTAJIBHOrO  OpOpMIIEHHST  pEIICHU
yupenuTenbHoro coopanus. [IpoTokon yupeauTensHOro coopaHus.

7. Opransl ynpaenenust AO, nx xommnereHius. CoctaB BHYTPEHHHUX
JokyMeHToB AQ, UX poJib B IESTEIBHOCTH allapaTa yrnpaBieHHs

2.1 Kputepuu olileHUBaHUs

Pesynbratsl

rocygapCTBECHHOTO  3K3aMCHa  OIPCACIIAOTCA  OLICHKAMHU

«OTIIMYIHO», «XOPOIIO0», KYAOBJICTBOPUTCIIBHO», «KHCYIOBIICTBOPHUTCILHO.

OHGHKI/I «OTIHYHO», «XOpOoHIo», «KYOOBJICTBOPUTCIIBHO» O3Ha4aroT
YCIICHIHOC IMPOXOKIACHUC T'OCYAAPCTBCHHOTI'O ATTCCTAIMOHHOT'O UCIIBITAHUA.

Orenka

Kpurtepuu oreHuBaHus

OT1innaHOo

ConepxaHne OTBeTa CTyIEHTa COOTBETCTBYeT TeME 3aJlaHus,
MIPOJIEMOHCTPUPOBAHO 3HAHUE (PAKTUYECKOTO M HCTOPUOTrpa(pHUIEcKOro
Marepuaia, OTCYTCTBYIOT (haKTHYeCKHe OIMMOKHA, pedb XOpoIas,
BIIaJIcHUE TPOQECCHOHAIFHON TEPMHUHOIOTHEH CBOOOIHOE; Oe3ympedHo
1 KBaMM(UIMPOBAHHO OTBEYAeT HA JIONMOJHUTEIBHBIC M YTOYHSIOIINE
BOIIPOCHI.

Xopor1io

Conepxanue oOTBeTa B LEIOM COOTBETCTBYET TeME 3aJaHus.
[IponemoHCTpHpPOBaHO 3HAHUE (PAKTUYECKOIO U MCTOPHUOrpadhuuecKoro
MaTepHala, BCTPEYar0TCsl HECYIIeCTBEHHbIE (DAKTHUYECKUE OLIMOKH; pedb
Xopomasi,  BJaJeHHe  NPOo(EecCCHOHANBHOH  TEpPMUHONOTHMEH  Ha
JOCTaTOYHOM YpOBHE, HE JONYCKAeT CYLIECTBEHHBIX OIIMOOK U
HETOYHOCTEH Ha JONOJHUTEIbHBIE U YTOUHSIOUINE BOIIPOCHI.

y,HOBJ'I CTBOPUTCIIBHO

Conepxanre oOTBeTa B ILI€JIOM COOTBETCTBYET TEME 3aJaHus;
POJIEMOHCTPUPOBAHO YIIOBJIETBOPUTENBFHOE 3HaHHE (AKTHUECKOro H
ucropuorpadmueckoro marepuana, ecTb ¢akTHyeckue u / WIH
ucropuorpaduueckue omMnOKY; pedb B OCHOBHOM I'paMOTHas, HO OenHas;
BJaJeHne NpoecCHOHaTbHOM TEPMHMHOJOIMEH Ha  MHUHHMAJbHO
JOCTaTOYHOM YPOBHE; JOMYCKAaeT HEKOTOPbIE OMIMOKM W HETOYHOCTH Ha
JIOTIOJIHUTENBHBIE U YTOUHSIOIINE BOMPOCHI.

HeynosnerBoputensHo

[IpogemoHCTpUpOBaHO  KpaiiHe  HU3KOe  (OTPBHIBOYHOE)  3HAHHE
(bakTHYECKOTO W HWCTOpPHOTrpaUYecKoro  MaTepuana,  MHOTO




(dakTuueckux oOmMOOK, MpakTUYecKH Bce (akTel (maHHBIE) THOO
UCKaKeHbI, In00 HeBepHBL. OlEHKa «HEyIOBICTBOPUTEIBHO» CTaBHUTCH,
€CIT CTYAEHT OTKa3ajics OTBEYaTh, XOTSA Obl Ha OIUH M3 BOMPOCOB B
ounere

2.1.4 PekomeHanuu Jy1si IOATOTOBKH K TOCY1apCTBEHHOMY HK3aMEHY:
2.1.4.1 PexoMeHnayemas qutepaTypa

1. ApxuBHOE MpaBo: y4eOHO-METOIUYECKOE MOCOOMe [[UIsl CTYIEHTOB HAaIp.
46.03.02  «/loxymenToBeneHne W  apxuBoBeneHUe», mpoduns  46.03.02.02
«JlokymeHTarmmonHoe obOecrieueHue ynpasieHus»| / Cub. peaep. yH-T, ['ymaHurap.
uH-T; cocT. E. W. I'ankuna. Kpacnospck : COY, 2017. 13 c.

2. ApxuBOBeJ€HHUE: y4eOHO-METOAMYECKOe MOocoOue [/l CTYIEHTOB Harmp.:
46.03.02  «/loxymenToBeneHne W  apxuBoBeneHUe», mpoduns  46.03.02.02
«JloxymenTamnmonnoe obOecrneuenue ympapieHus»; 46.03.01 «ctopus», mpodus
46.03.01.04 «Hcropus nmoctcoBetckoit Poccumn»] / Cub. penep. yu-t, ['ymanurap. un-
T ; cocT. E. W. I'ankuna. Kpacnosipck : COY, 2017. 21 c.

3. JlokyMeHTHas JWHTBUCTHKA: Y4eOHO-METOIWYECKOe TocoOue [mo Harmp.
noarotoBku 46.03.02 «JlokymeHnToBeaenue u apxuBoBenacHue»| / Cub. denep. yH-T,
I'ymanutap. us-t1; coct.: I'. M. JIymaesa, E. A. Jlucuna. Kpacnosipck: COVY, 2017. 25
C.

4. OpraHuszanusi M TEXHOJOTUs  JOKYMEHTALIMOHHOTO  OOecredeHMs
yhOpaBieHUs:: ydyeOHO-METOJAuYecKoe mocobue [mas cryaeHTtoB Hamp. 46.03.02
«/lokymenToBenenue u apxuBoBeaeHue»| / Cud. ¢enep. yH-t, ['ymanurap. uH-T;
cocT. O. A. T'tonTep. Kpacnosipck: COVY, 2017. 20 c.

5. YmakoBa, O. A. JlokymeHToBeaeHue: yueOHoe rnocooue / O. A. Ymakosa.
M: OOO "Hayuno-uznarenbckuii nenrp MHOPA-M", 2017. 64 c.

2.1.4.2 Tlepeuenp pecypcoB HHGOPMAIMOHHO-TEICKOMMYHUKAITMOHHOMN
cetu «HTEpHET»

Hanuune AIEKTPOHHO-OMOINOTEYHOM CHUCTEMBI (3JIeKTpOHHOM
OMOTMOTEKN) M ANEKTPOHHON WH(OOpPMAIMOHHO-00pa3oBaTenbHol cpeapl COY
00ecreynBalOT BO3MOXKHOCTh HWHAWBUIYATBHOTO JOCTyNa JUIS  Ka)Ja0ro
oOydaromierocsi U3 JI0O0W TOYKH, B KOTOPOM MMeeTcs AoCTyn K cetu MHTepHeT,
Kak Ha Tepputopun COY, Tak U BHE YHUBEPCUTETA.

Jlpyrue nHTepHET-PECYPCHI:
1. BecTtHuk apxuBHCcTa [ DIEKTPOHHBIN pecypc|: MHOTONPEIMET. HaYy4. KYpH./

POUMA. — Dnexrpon. xypH. — Mocksa: POUA, 1998—-2017. — Pexxum noctyna: http://
www.vestarchive.ru/

2. Jenonpown3BoactBo Poccnu [ DNEKTpOHHBIN pecypc]: MHOTOIIPEAMET. Hayy.
xypH./ Ton-nepconan. — DnekTpoH. KypH. — Mocksa: Ton-nepconan, 1998-2017. —
Pexxum nocrtymna: http:// www.vestarchive.ru/




2.1.4.3 JlononHUTENBHBIE PEKOMEHALINN

Hcnonp30BaHME Ha DK3aMEHE CIIpaBOYHO-MCTOAUYCCKHUX MAaTCpHUAJIOB
3arpeuracTcs.

2.2 BpbinyckHas kBaaupukanuonnas padora (BKP)

BKP mpexacraBiasier co0Ooil  BBINOJHEHHYIO —oOOydaromumcs  paboTy,
JEMOHCTPUPYIOIIYIO YPOBEHb MOATOTOBIEHHOCTH BBIITYCKHHMKA K
caMocTosTeIbHON mpodeccuonansHoll nestenbHocTH. BKP He MoxkeT OBITH
BBIIIOJIHEHA HA MHOCTPAaHHOM SI3BIKE.

2.2.1 BKP BoinonHsercs B Buje 0akanaBpCcKoil paboThbl
2.2.2 llpumepuslit nepeduenb Tem BKP

1. ABTOMaTH3anusi CUCTEMBI JICIONPOU3BOJICTBA (HA MPUMEpPEe KOHKPETHOM
OpraHu3aImm).

2. AHanu3 JOKYMEHTAallMOHHOTO M WH(GOPMAIIMOHHOTO OOecreyeHus
yIpaBlieHUs  OpraHu3allud W pa3paboTKa  MPEUIOKEHUH MO  ero
COBEPIIECHCTBOBAHUIO (HA KOHKPETHOM IIPUMEPE).

3. AHanu3 JOKYMEHTHUPOBAHHS OCHOBHOW JAESATEIbHOCTH OPraHU3allu U
HAlpaBJICHUsS] €€ COBEPIIEHCTBOBaHMS (HAa TIpUMeEpe OpraHu3aluuii 00
OpraHu3alMOHHO-TIPABOBOM (HOPMBI).

4. Ananu3 3apyOeXHBIX CTAaHAAPTOB, PETVIAMEHTUPYIOIIUX OpPraHU3alUI0 U
IPOLIECCHI YIIPABICHUS JOKYMEHTAUHUEN (MOKHO B LIEJIOM Ha MIPUMEPE KOHKPETHOM
CTpaHbl, MO)KHO Ha TIPUMEpPe KOHKPETHOTO 3apyOe’KHOTro CTaHIapTa WM TPYIIIBI
CTaHJAPTOB KOHKPETHOU CTPAHBI).

3. AHanu3  KpuUTepHeB  BbIOOpa U OIEHKHM  COBPEMEHHBIX
aBTOMaTH3UpOBaHHBIX cucTeM JIOY (MOXHO HA KOHKPETHOM MpUMEPE).

6. AHanIM3 MEXIYHAPOIHBIX CTAHIAPTOB B chepe yrpaBiIeHUs: JOKyMEHTaAMHU
(MOKHO B LIEJIOM IO cHCcTeMaM MexAyHapoaHou crannaptuzanuu MCO, MOK u
Ip., MOKHO Ha MPUMEPE KOHKPETHOTO MEXKIYHApPOJHOTO CTaHJapTa WJIM TPYIIIbI
MEKIyHapPOJIHbIX CTAaHJAPTOB).

7. AHanu3  HOPMAaTUBHBIX  TpeOOBaHUNH K  JOKYMEHTALIHOHHOMY
00€CIIEUEHUI0  MPOXOXKACHHUS  TOCYNApCTBEHHOW  TPAKIAHCKOW  CIYKOBI
Poccuiickoit @enepanum.

8. AHamuM3  HOPMAaTUBHBIX  TpeOOBaHMUW K  OpraHu3aldu U
JOKYMEHTAIIHOHHOMY o0ecrne4yeHuIo POXO0XKICHUS roCyJapCTBEHHOM
IPaKIaHCKOM CITy>KObI cyOBbekTa (henepannu (CyObEeKT MO BEIOOPY).

9. AHanu3 opraHu3aluu JOKYMEHTAlIMOHHOTO OOECIEeUEHUsl NIEeSITeIIbHOCTH
KOMMEPUYECKON CTPYKTYPhl U €r0 COBEPIICHCTBOBAHUE (HA MpPUMEPE KOHKPETHOMU
KOMMEPUYECKOH CTPYKTYPHI).



10. AHanu3 MOCTAaHOBKU JOKYMEHTAIIMOHHOTO OOECIECUEHHUS NESITEIHbHOCTH
YUPEKICHUsI, OPTaHU3AlMK U HAMpaBJIEHUS €ro COBEPIICHCTBOBAaHUS (HA IIpUMepe
KOHKPETHOTO TOCYJJAPCTBEHHOTO YUPEKACHUS, OPTaHU3ALINH ).

11. Ananu3 peiaka aBromaTuzupoBaHHbix cucteM J[OY (B Poccun, nubo 3a
pyoOexxom).

12. Ananu3 COBpPEMEHHBIX IPOTPAMMHBIX CpEICTB, HCIOJb3YEMBIX B
MPOLECCE CO3/IaHUS U YIIPABICHUS TOKYMEHTAMU.

13. BHyTpeHHsi1 perjaMeHTaluusi OpraHu3allid JIeJIONPOU3BOJICTBA B
KOHKPETHOM OpraHu3alyuu.

14. Bonpochl JOKYMEHTUPOBAHUSI TOCYAAPCTBEHHON CIIYXKOBI POCCUICKOTO
Ka3a4eCcTBa B HOPMATUBHO-TIPABOBBIX akTax Poccuiickon denepanumu.

15. Bompockl JOKYMEHTUPOBAHUSA JACATEIBHOCTH TOCYAAPCTBEHHOIO
armapara B HOpMaTUBHO-IIPABOBBIX akTax Poccuiickon denepanumu.

16. Bompocbl [1OKYMEHTHUPOBAHUSI JESITEILHOCTH OPraHOB MECTHOIO
CaMOYIIpaBJICHUSs B HOPMATHUBHO-NIPaBOBBIX akTax Poccuiickoit ®enepanuu u
cyobekToB Poccuiickoit deneparuu.

17. Bompocbl JOKYMEHTUpPOBaHUSI U pPabOTBl C JOKyYMEHTaMH B
3aKOHOJATENIbHO-TIPABOBBIX akTax Poccuiickon denepanumu.

18. Borpochl JOKyMEHTHPOBaHUS U paOOThI C JOKYMEHTAMH B HOPMAaTUBHO -
mpaBoOBbIX akTax Poccuiickoii @Penepauur O TOCYHAPCTBEHHOM T'PaKIaHCKOU
ciTyxoe.

19. Bormpochl TOKyMEeHTHUPOBaHUS 1 pa0OThI C TOKYMEHTaMU B HOPMATHUBHO-
paBoBbIX akTax Poccuiickoit deaeparuu o TocyaapcTBEHHONW BOGHHOM ClTyk0e.

20. Bomrpochl TOKyMEHTHUPOBaHUS M pabOThI C TIOKYMEHTaMU B HOPMATHUBHO-
IIPaBOBBIX aKTax Poccuiickon denepanuu 0 rOCyapCTBEHHOM
IIPaBOOXPAHUTEIIBHON CITYXOe.

21. Bonpocsl TOKYMEHTUPOBAHUS CO3/AaHUS U JIEITEIIBHOCTH aKIMOHEPHBIX
o0IIecTB B HOPMATUBHO-TIPABOBBIX akTax Poccuiickoit denepannn u cyOBEKTOB
Poccuiickoit @enepanum.

22. Bomnpocel opraHuzaiui paboThl C JOKyMEHTaAaMU B TOCYIapCTBEHHOM
arrapare B HOpMaTUBHO-NPABOBbIX akTax Poccuiickoit @enepanuu.

23. Bompochl opranuzanuu pabOThl ¢ JOKyMEHTaMH B OpraHax MECTHOTO
CaMOYIIpaBJIEHUs B HOPMAaTHMBHO-NIPaBOBBIX akTax Poccuiickoin Penepanuu u
cyonrekToB Poccutickoii @enepanum.

24. JlokyMeHTallMOHHOE oOOecredeHue JeATeIbHOCTH OOIIEeCTBEHHBIX
o0beTMHEHUH (Ha KOHKPETHOM IPUMEDE).

25.  JlokyMeHTallMOHHOE€  oOecmedyeHue  MpoLeAypbl  aTTeCTallUH
rOCy/IapCTBEHHOTO TpayKaaHCKOro ciyxkamiero PO wimm cyobekra denepanuu - mo
HOPMAaTUBHO-NIPAaBOBbIM akTaM P® mnu cyObekTa.

26.  JIoKkyMEHTalMOHHOE  OOecreyeHue  yhpaBi€HUs B  OpraHax
rOCYJapCTBEHHOW BJIACTH U yNpaBiieHUs (Ha MpuMepe KOHKPETHOM OpraHu3alum).

27. JloKyMeHTalluOHHOE OO€CHeUYeHUE YMNPABICHUYECKOU JIESITEIHbHOCTH B
YCJIOBUSIX TPUMEHEHHUS aBTOMATU3UPOBAHHOW TEXHOJIOrMU (HA MpuMepe
KOHKPETHOU OpraHu3aluu).



28. JIOKyMEHTUpPOBAaHUE JAESITEIBHOCTU KaJIpOBOW CIY>KObl M HaIpaBiICHUS
€ro COBEPILIECHCTBOBAHUS (HA MPUMEPE KOHKPETHON OpraHU3ALIMH ).

29. JIOKyMEHTHpPOBaHUE MPOXOXKJIEHUA TOCYJAapCTBEHHON CiyXObl (Ha
MpUMEPE KOHKPETHOT'O FOCYAapCTBEHHOTO OpPraHa).

30. 3aKOHOAATENBHOE u HOPMAaTHUBHOE pEryJIMpOBaHHE
JEJIOMPOU3BOICTBEHHBIX IIPOLECCOB (B PA3IMUHbIE HICTOPUUYECKUE TIEPUOIBI).

31. 3akoHOIATENBHOE U HOPMATHBHOE PETYIMPOBAHUE TOKYMEHTHUPOBAHUS
KaJpOBOU JEATEIBHOCTH.

32. 3aKOHOATEIBHO-HOPMATUBHOE peryaupoBaHue yIIpaBJIEHUS
nokyMeHTanuen B crpanax 3amannoi EBpomnsl u CLLIA (o BeiOOpy).

33. 3apoxJeHue, CTAaHOBJIECHHE W PA3BUTHUE OKCIEPTU3bl LIEHHOCTHU
JOKYMEHTOB B JIEJIONIPOU3BO/ICTBE.

34. 3apyOexHbIil OMBIT aBTOMATU3ALMU YIIPABICHUS JOKYMEHTHUPOBAHHOMN
uHpopmaImei.

35. MHWucruryr mnpesuaeHtcrBa Poccuiickoit ®enepamun  (cyObekTa
benepanuu) W UHPOPMAIMOHHO-IOKYMEHTAIIMOHHOE  OOECIeYeHue  ero
NEATEITbHOCTH.

36. UHCTUTYT cekpeTapcTBa B rocynapctBeHHoM anmaparte Poccun XVIII —
XIX BB.

37. UHCTUTYT cekpeTapcTBa B rocyaapcrBeHHoM anmapate Poccun XX —
Havana XXI BB.

38. Hcnonp3oBaHue  HOBBIX  MHGOPMAIIMOHHBIX  TEXHOJIOTHH B
MH(GOPMAIIMOHHO-I0KYMEHTAIIMOHHOM 00€CTIeYeHUH YIpaBieHus: (Ha KOHKPETHOM
npuMepe).

39. HccnepmoBaHue  BONPOCOB  CO3JaHUSl  «aBTOMATHU3UPOBAHHON»,
«0e30yMakHOM» KaHUEIIpUHU (10 OTEUECTBEHHBIM U 3apYO0e)KHBIM MyOIHKAIIHM ).

40. MccnenoBanue opraHu3allMOHHO-TIPABOBBIX ACIIEKTOB HUCIOJIb30BaHUS B
yIPaBJIEHUHU 3JIEKTPOHHBIX IOKYMEHTOB.

41. HccnegoBaHue TEXHOJOTHMYECKHMX ACHEKTOB HCIOJb30BAHUS B
YIPaBIEHUHU JIEKTPOHHBIX TOKYMEHTOB.

42. KagpoBasi ciyxk0a TrocyJapCTBEHHOTO OpraHa U JOKYMEHTHPOBAHHE
MIPOXOKAEHUSI TOCY/IapCTBEHHON Tpa)KJaHCKOUN (IMPpaBOOXPaHUTEIbHON, BOCHHOMN)
ciyx0b1 Poccuiickoit @enepanuu - 1o HOpMaTUBHO-TIPABOBBIM akTam PD.

43. MexnayHapoaHasi cTaHAapTu3alus B cepe ynpaBieHUs JOKYMEHTaMH
(ucTopus BOnpoca, COBpEMEHHOE MOJIOKEHUE JIEJT, IBOJIFOLMS IIPOLECCA).

44. MexayHapoiHas CTaHIapTH3AIMs HHOOPMAITMOHHBIX TPOIIECCOB.

45. Mecto u ponb KIaCCU(PUKATOPOB TEXHUKO-IKOHOMUYECKOU W
COLIMAJIBHOM MH(pOpMAalMU B JOKYMEHTALMOHHOM OOECIEYEHUH YIPABICHUS
(MOKHO Ha MpUMEPE OPTaHU3ALINH).

46. Metonuka BbIOOpa aBTOMaTu3WpoBaHHOW cuctemMbl JOY  mus
opraHu3auuu (Ha KOHKPETHOM MPUMEPE).

47. Metononorus HHGPOPMAIMOHHOIO MEHEIKMEHTa KaK HWHCTPYMEHT
MOCTPOEHUSI UH(OPMALTMOHHO-JOKYMEHTAIMOHHON CUCTEMbI OpraHU3aLUH.



48. HopmartuBHO-paBOBOE UM  JOKYMEHTAllMOHHOE  oOecredeHue
OpraHu3alyy U TPOXOXKIEHUS TOCYAapCTBEHHON I'pa)KAaHCKOM CilyKObl CyOBbeKTa
Poccuiickoit @enepanuu — 10 HOPMATUBHO-TIPABOBBIM akTaM cyobekTa PO.

49. HopmaTuBHO-paBOBOE M  JOKYMEHTallMOHHOE  obecredyeHue
MPOXOXKJEHUsI TOCYIapCTBEHHOM ciy»k0bl B Poccuiickoii umnepun, Poccuiickoit
®enepanuu (WM apyrasi CTpaHa 1o BbIOOPY) - IO HOPMATUBHO-TIPABOBBIM aKTaAM.

50. HopmaTuBHO-TIpaBOBO€ U  JOKYMEHTAIlMOHHOE  OOecleueHue
MPOXOXKJIEHUSI ~ TOCYJIAapCTBEHHOM  IpakKJaHCKOM  ciaykObl (Ha  mpumepe
KOHKPETHOTO TOCYAapCTBEHHOI'O OpraHa).

51. HopmaTtuBHO-TIpaBOBO€ U  JOKYMEHTAIlMOHHOE  OOecreueHue
OPOXOXKAEHUST (efepalbHOl BOCHHOM CIIykObl (Ha MpUMEpe KOHKPETHOIO
roCy/IapCTBEHHOT'O OpraHa).

52. HopmaTuBHO-TIpaBOBO€ U  JOKYMEHTAIlMOHHOE  oOecreueHue
OPOXOXKAEHUsT (efepabHOM MPAaBOOXPAHUTEIBHOM CHYKObl (Ha mpumepe
KOHKPETHOT'O TOCYJaPCTBEHHOT'O OpraHa).

53. OpraHu3almOHHO-TIPAaBOBOE U  JIOKYMEHTAIlMOHHOE oOecreyeHue
yIpaBJIEHUS TOCYJAPCTBEHHOTO YUPEKIeHUs (HA KOHKPETHOM MpUMeEpe).

54. OpraHu3almOHHO-TIPAaBOBOE U  JIOKYMEHTAIlMOHHOE o0ecreyueHue
yIPaBJIEHUs TOCYJAPCTBEHHOTO OpraHa (Ha KOHKPETHOM IpUMepe).

55. OpraHu3aimOHHO-TIPAaBOBOE U  JIOKYMEHTAIlMOHHOE oOecreyeHue
yIPaBJIEHUS MYHULIUNIATBHOTO OpraHa (Ha KOHKPETHOM MIPUMEpE).

56. Opranuzaiusi rocyAapCTBEHHOW T'pakIaHCKOW CIY>KObI M KaJIpOBOTO
JENONpPOU3BOACTBA B (eepaibHOM  TOCYJAapCTBEHHOM  OpraHe  WIH
roCy/IapCTBEHHOM oOpraHe cyObekTa (Qenepanuu (Ha mnpuMepe KOHKPETHOTO
rOCyJapCTBEHHOI'0 OpraHa).

57. Opranuzanus JOKYMEHTAI[MOHHOTO OOECHEYEeHHs] JIeATeIbHOCTH
CIy’)kObl KaJpoOB W HaNpaBJICHHs €ro COBEPIICHCTBOBaHUS (HA TMpUMepe
KOHKPETHOW OpraHU3aIlnm).

58. Opranmzainuss HHPOPMALUOHHO- JOKYMEHTAIIMOHHOTO OOecreYeHus
NEATENIbHOCTA PYKOBOAUTENSL HAa OCHOBE NPUMEHEHUsS aBTOMATU3UPOBAHHBIX
TE€XHOJIOTHUH.

59. Opranuzanusi MpeACTABUTENBbHONW (3aKOHOAATENbHOM) BJIAcTH B
cyorekte Poccmiickoit ®Deneparmuu U MHGOPMAIMOHHO-TOKYMEHTAIIMOHHOE
oOecrieueHue e€ AeSITEIBHOCTH (10 HOPMATUBHO-TIPABOBBIM aKTaM).

60. Opranuzauusi paOOThl KaHUEISPUU TOCYIAPCTBEHHOTO YUPEKIACHUS B
COBETCKHM NEPUOJ OTEYECTBEHHONW HCTOPUHU.

61. Opranuzanuss padOThl KaHILEISPUM TOCYJAPCTBEHHOTO YUPEKICHUS
Poccun XVIII — XIX BB.

62. Opranuzanust paOOThl KaHILEISIPUH TOCYJAPCTBEHHOTO YUYPEXKIACHUS
Poccun Ha pyoexe XX — XXI BB.

63. Opranuzainus ynpaBJIeHUsl JOKyMEHTaluel 3a pyoexxoM (1o mepuoiam,
[0 CTpaHaMm U T.II.).

64. Opranuzanus ymnpaBjieHUs JOKyMEHTaluueu 3a pyOekoMm (CTpaHa IO
BBIOODY).



65. OpraHuzanus ynpaBjieHUs JOKyMeHTalue Ha 0aze MHPOPMAIMOHHBIX
TEXHOJIOTUH (Ha TMpUMepe KOHKPETHOM CTpaHbl, JHOO COOOIIECTB CTpaH —
EBponeiickoro Coroza, CHI" u 1.11.).

66. OTpaxkeHrne BOMPOCOB JOKYMEHTAIIMOHHOTO 00EeCIIeYeHuUs YIIPaBICHUSI B
NEePUOJNYECKUX U3TAHUSIX.

67. IloctpoeHne cOBpeMEHHOU UH(PPACTPYKTYphl OpraHU3aluu (Ha mpumMepe
KOHKPETHOHN OpraHu3alun).

68. IlpaButensctBo Poccuiickoit Pepepauuu (cyobekra Qeaepanun) u
MH(OPMAIMOHHO-AOKYMEHTAIIMOHHOE 00€CTIEYEeHUE €ro AesTENbHOCTH.

69. IlpoGmeMbl aBTOMAaTH3allUM JOKYMEHTAI[MOHHBIX IPOIIECCOB B
OTEUECTBEHHOU U 3apyOeKHOM JIUTEepaType.

70. IIpoGnembl  COBEpPUICHCTBOBAHUS  T'OCYJApCTBEHHOTO  armapara
Poccuiickoit deaeparuu 1 ero T0KYMEHTAIIMOHHOTO 00ECIIeUeHus.

71. Pa3paboTka CUCTEM AJIEKTPOHHOTO JOKYMEHTOOOOpOTa Opranu3anuu (Ha
KOHKPETHOM MPUMEDPE).

72. Ponb uHOOPMAIIMOHHOTO OOECHEUYECHHsI YIpPABICHUS B pealld3aliu
KOHIENIUHU «INEKTPOHHOE MTPABUTEIHCTBOY.

73. CoBeplEHCTBOBAaHHWE JOKYMEHTAIIMOHHOTO M HUH()OPMAIMOHHOTO
oOecrieyeHusi  ympaBlieHUs B YCJIOBHSIX  TNPUMEHEHHUS  COBPEMEHHBIX
KOMIIBIOTEPHBIX TEXHOJOTHH (Ha KOHKPETHOM IIPUMeEpE).

74. CoBeplIeHCTBOBaHUE JOKYMEHTAIMOHHOTO 00€CTeueHusl YIPABICHUS C
NPUMEHEHHEM HOBBIX WH(GOPMAIIMOHHBIX TEXHOJIOTHH (Ha MpuMepe KOHKPETHOM
OpraHu3aIumn).

75. CpaBHUTEIBHBIA aHAIU3 aBTOMATU3UPOBAaHHBIX cucTeM JJOVY.

76. CTaHOBJICHHE U Pa3BUTHE CUCTEMBI JOKYMEHTAIUH (TI0 BRIOODY).

2.2.3 Tlopsnok BeimosHennss BKP

Brimycknas kBanudukamronHas padoTa BITIONHIETCS B BUE OaKalaBpCKOU
paboThl — HWTOTOBOM AaTTECTAIlMOHHOM, CaMOCTOATEIbHOM y4eOHO- M Hay4dHO-
MCCIIeIOBAaTEeIhCKON paboTe OakanaBpa, BBHITIOJIHEHHONW MM Ha BBITYCKHOM Kypce,
odopMIIeHHOM ¢ cOOMI0IeHnEM HEOOXOIUMBIX TPeOOBAaHHUA U TIPEICTABICHHON 110
OKOHUYaHUU 00yueHus Kk 3ammure nepen [ IK.

B coorBerctBUM ¢ monoxeHuemM CDY «O rocyaapcTBEHHONW HTOTOBOM
aTTeCTallMM BBIMTYCKHUKOB TIO0 TporpaMmaM OakajaBpuara, CIHeluaInuTeTa Hu
maructparype» (IIBJ] TII'MAB-2017) crtyment mnpexactaBiasier BKP B Bume
CIEUUANIbHO TMOATOTOBIEHHOW pykonucu. BKP gomknHa ObITh Hamucana
€ANHOJIUYHO, COJEpPX aTh COBOKYMHOCTh HOBBIX HAyYHBIX pPE3YJIbTaTOB W
MOJIOKCHUH, BBIIBUTAEMBIX aBTOPOM JIJISl ITyOJIMYHOM 3aIlIUThl, UMETh BHYTPCHHE
€IMHCTBO W JIMYHBIN BKJIAJ aBTOpa B paboTy. Bo Bcex ciydasx HCIOIB30BaHMS
MaTepHaiOB CTATHCTHKKA W JPYTHX aBTOPOB TpeOyeTcs JenaTth CCHUIKM Ha
HMCTOYHUKH WX OMMYOJTMKOBAHUS C YKAa3aHHNEM HAaWMMEHOBAaHUS TPYy/Aa, U3IaTEIbCTRA,
MecTa W ToJa W3daHus, CTpaHWIbl. bakamaBpckwe paboTel 0€3 CCBUIOK Ha
WCTOYHHUKHN WCIIOIb30BAHHOTO MaTepuajia K 3aluTe He JomyckaroTcs. [lpm



MOATOTOBKE Ha JOOYI0 TEeMy HEOOXOAMMO HW3YyYE€HHE COOTBETCTBYIOMICH
JIUTEPATYPBI, APXUBHBIX MAaTEPUAIIOB, 3aKOHOB PD, pa3IMUHBIX HCTOUHUKOB.

Crpykrypa BKP 1o HaITpaBIICHUIO IIOATOTOBKHU 46.03.02
«JIOKyMEHTOBEJICHUE W AapXUBOBEJACHHE» COCTOUT M3 CIEAYIOIIUX 3JIEMEHTOB:
TUTYJbHBIN JINCT, AHHOTAIUSA, COJEpPKAaHUWE C YKa3aHUEM HOMEpPOB CTpaHHUII,
BBEJICHHE, OCHOBHASI YaCTh, 3aKJIIOUYEHUE, CIUCOK HMCIOJb30BAHHBIX MCTOYHHKOB,
MIPUITOKEHHUS.

Taxxke pomnomHuTenbHO K TekcTy BKP CTyneHT roTtoBUT crnenuaibHOE
npunoxxenue «llegarornueckas anpoOanus pe3yabTaTOB UCCIEA0BaHUS», KOTOPOE
3aMOJIHAETCS TOCJE MPOXOKIACHUS MEAArOTMUYECKOW MPAKTUKHU, B XOJI€ KOTOPOH
oOydJaromuiicss TPOBOJUT 3aHATHE (CEpUIO0 3aHATUH) CO  IIKOJbHUKAMU
(oOyuarormmumucst  CIIO, crtymentamu By3a) mno Tematuke BKP, onuceiBas
MOJTyYE€HHBIE PE3YIbTATHI.

O6bem BKP — 60-80 crtpanuun. BKP npomkna ObITh HameuaTaHa ¢
HOJYTOPHBIM HHTEpBasioM, mpudrom 14 B popmare Times New Roman Ha smcte
dbopmata A4. Tlons: neBoe — 30 mMm., mpaBoe — 10 MMm., BepxHee — 20 MM., HIDKHEE
— 20 mm. CrpaHuibl HyMEPYIOT apaOCKUMH HHU(ppamMH, cOOI0Jas CKBO3HYIO
HyMepaIruioo Mo BceMy JoKyMeHTy. Ha nmcrax 06e3 pamMku HOMEpP CTpaHHIIBI
MPOCTABIAIOT B IIEHTPE HWKHEH 4YacTh JucTa. TUTYIBHBIA JIUCT TEKCTOBOTO
JIOKyMEHTa BKJIIOYAIOT B OOIIyI0 HyMmepanur cTpanull. Homep crpaHumbl Ha
TUTYJILHOM JINCTE HE MPOCTABJISIOT.

K ny6mmunoii 3amure BKP qomyckarorcs nuiia, BRITIOTHUBIINE TPeOOBaHUS
y4eOHOTr0 TUIaHa.

ITocne 3aBEPIICHUS MOATOTOBKHU oOy4Jaromumcst BBIITYCKHOMU
KBaNM(pUKAMOHHOM paboThl pykoBoauteiab BKP mpeacrasiser (He mo3gHee yem
yepe3 10 KaJeHTApHBIX JHEH TMOCHe MPEACTABICHUS pabOThl OO0YyJaroIUMCH)
3aBEYyIONIEMY BBINTyCKaromen Kadeapold MNHCBMEHHBIH OT3BIB O pabore
oOydarorerocs B nmepuoj; moaroroBku BKP.

3aBenyronuii kadenpoil obecreyrBaeT O3HAKOMJICHHE OOYYaroIIerocs C
OT3bIBOM HE IMO3/IHEE, YEM 3a S5 KAICHIAPHBIX THEHU 110 3amuThl BKP.

BKP nomxsbl OBITH CHaHBI BBITYCKHUKOM HAyYHOMY PYKOBOJUTENIO JIJIS
MOJIyYEHHUs OT3bIBA, KAK MPAaBUIJIO, HE MO3AHEE ueM 3a 17 KaleHmapHbIX JHEWU A0
Hayvayia 3amuThl. Ha moaroToBKy OT3bIBa OTBOAUTCS ISITh KaJeHAApHbIX AHEW. I1o
COTJIACOBAHHMIO C PYKOBOJUTENEM Cpoku TmpeactaBieHus um BKP moryt ObITh
W3MEHEHBI.

Hapymenue cpokoB mpeactaBienus oOydarommmcs BKP  nHayunomy
PYKOBOJMTEND MOXET CIYXKUTh OCHOBAHMEM [JII OTPUIATEIBHOTO OT3bIBA
HAyYHOTO PYKOBOJUTENS 10 (pOpMaIbHOMY MPU3HAKY.

He no3nnee, wem 3a paBa KajmeHAApHbIX AHA 10 3amuTel BKP
cekpetapio ' DKnpeacTaBistoTCACISAYIONINE TOKYMEHTHI:

- 3aKOHYEHHAs BBIMYCKHAs KBaTM(PUKAIIMOHHAs padoTa, yTBEPKICHHAS
3aBeyoIUM Kadepsl,

- OT3bIB HAYYHOTO PYKOBOJUTEIIS;

- KOMUU OMYyOJMKOBAaHHBIX CTaTel, IporpaMMm KOH(epeHIuid u mp.
JOKYMEHTOB, MOJATBEPKAAIOIIMX HAYYHYIO aKTUBHOCTh CTYAECHTA.



OOyuaroiuecs, IMEIOIINE OTPULATENbHBIA OT3bIB HAYYHOTO PYKOBOJUTETS,
nomnyckarores 10 3amuTel BKP B ycTaHOBIEHHOM MOPSAKE WIM OTYUCISIIOTCS U3
YHUBEPCUTETA MO JJUYHOMY 3asBICHUIO.

2.2.4 3amurta BKP npoBonutcs B ¢opme otkpbiToro 3acenanus ['OK (3a
HCKJIFOYEHUEM paloT MO 3aKpPHITOM TeMaTUKE) C y4acTHEeM HE MEHee JIBYX TpeTeit
cocTaBa KOMHUCCHUH, IIPU 3TOM 4acTh 4ieHOB ['DK MoOXeT ydacTBOBaTh B 3allIUTE
muctanionHo. B mpomecce 3ammtel BKP  unenst ['OK  momxHBI  OBITH
03HAKOMJIEHBI ¢ 0T3bIBOM pykoBoauTenss BKP. B mponecce 3amutsl BKP noimknao
OBITH TIPEAYCMOTPEHO BpPEMs Ha BBICTYIUJICHUE O00y4YaroIiero, BOMPOCH], OTBETH Ha
BOIIPOCHI.

[Iponenypa 3acenanus 'K Britouaer B ceOsi:

1)  nmokianm CTyJeHTa,

2)  OTBETHI CTYJICHTA HAa BOIPOCHI YWICHOB KOMHUCCHH;

3)  Hay4YHYIO JUCKYCCHIO IO IIpo0OsieMaM, 3aTPOHYTHIM B paboTe;

4)  orjameHde OT3bIBa HAYYHOT'O PYKOBOJIHUTEJIS;

5)  raiiHoe coBerianue wieHoB ' IK 00 oreHke OakaiaBpcKoi paboTh;

7)  nyOmuuyHoe OOBSABIACHHE pelieHus TalHoro cosemanuss DK B
MPUCYTCTBUHU BCEX €€ WICHOB U COMCKATeNsl KBaTU(UKAIIMKM OaKaiaBpa.

[Tpouenypa 3amuThl NpeaycMaTpUBAET JUUYHOE MPUCYTCTBUE HA 3aCENaHUU
pykoBoguTens. B ciaydyae HEBO3MOXKHOCTM TPUCYTCTBUS Ha  3acCEJaHUU
pykoBonutessi, mnucbMeHHoe 3akimoueHne o BKP  (oT3miB) 3aunthiBaercs
cekpetapeM ['OK.

Jloknan cryneHTa JOJKEH COOTBETCTBOBAThH cojepxkanuto BKP, a Ttakxe
OTBEUYaTh, Ha TMEPBBINA B3I, MPOTUBOPEUYMBHIM OOCTOSITENHCTBAM — IIOJHOTA,
€MKOCTb COJIEPKAHUS U KPAaTKOCTb.

[IpogomkutenbHOCTh JAokdaga — Ao 10 muH. Hemomyctumo mpocTtoe
NepeUrcIeHUe COeP KaHMs T1aB ¢ yriTyOJIeHHuEM B JeTalld paboThI.

B noxiage n1omKHBI HAWUTH OTpaKEHUE:

— 1eJdb U 33/1a4d UCCIIEIOBAHMUS;

— aKTyaJbHOCTb U MPAKTUYECKAs [IEHHOCTB;

— OCHOBHasi wujes paboTel W HamboJee BaKHBIE BBIBOABI C KPATKUM
000CHOBaHUEM.

[Ipu 3ammTe HCMOIB3YIOTCS JIEMOHCTPAIIMOHHBIE MaTepuaibl B (opMme
CJIAiJIOB, BBITIOJIHEHHBIX C WCIIOJNb30BaHWEM mporpamMmbl PowerPoint, w/wmm
pa3laTOYHBIX MaTEpHANIOB, pacledaTaHHbIX Ha Juctax Gopmata A4 wu
CKPEIICHHBIX B CKOPOCIIMBATEIE U UMEIOIINX TUTYJIbHBIN nuct. Wmtoctpanuu B
BUJIE TAOJHII, CXeM, TpahuKOB, AMArpaMM MPU3BAHBI TOBBICHUTH NH)OPMATHBHOCTH
YCTHOTO COOOIIECHUS MHCCEepPTaHTa, MPUIATh KPATKOCTh JOKJIANy U HEOOXOAUMYIO
MIOJIHOTY.

JIeMOHCTpalMOHHBIM ~ MaTtepual B  BHJE  CJAWJIOB  BBINOJHAKT C
COOJIIOICHUEM CIIEYIOIINX TPeOOBaHMIA:

— DJIEMEHTHI claiiia (PUCYHKH, rpaduKd U Jp.) JIOKHBI OBITh YETKHUMH,

IUIOTHOCTH 3aIIOJHEHUS ClIaiia JOJDKHA cOCTaBIIATh He MeHee 70 %;



— B 0(hOpMIIEHHH PEKOMEHIYETCS IPUIEP>KUBATHCS CTPOrOro CTHJIS;
— CJIaliJbl TOJKHBI OBITH IPOHYMEPOBAHBI U UMETh 3ar0JIOBKH.

[locne BBICTYIIIEHUS CTYIE€HTA MPEACEAATENbCTBYIOIUN 3aUNTHIBAET OT3bIB
HAayYHOT'O PYKOBOJMUTENSI HA BBINOJHEHHYIO PadOTy M MPENOCTaBISET CIOBO IS
OTBETa Ha €ro 3aMeyaHusi W noxxenaHus. Ilocme 3TOoro HauMHaercs Hay4dHas
JTUCKyCCHsl, B KOTOPOM HMEIOT IMpaBO Yy4yacTBOBAaTh BCE MPUCYTCTBYIOUIME Ha
3aluTe.

Unensl I'OK u numa, npuriameHHble Ha 3alUTY, B YCTHOW (hOpMe MOTYT
3a/1aBaTh JIIOObIE BOIPOCHI MO MpoOJeMaM, 3aTpOHYThIM B paboTe, MeToJaaM
UCCJIeIOBAaHUSA, YTOUHATh MPOLENYPY U Pe3yJIbTaThI.

3amumienasie BKP cpatoress Ha Bbllyckamoomyroo kKadenpy B Me4aTHOM
(mpomrutom) u snektponHoM Buje (flash-, CD-, DVD-nuck) mist peructpaiuu u
XpaHEHHUS B aApXUBE UHCTUTYTA.

2.2.5 Kpurepuu BbICTaBIIEHHUS OLEHOK (COOTBETCTBHS YPOBHS MOJTOTOBKH
BeinyckHUKa TpeboBanusM GI'OC BO) Ha ocHoBe BbinoHeHHs U 3auiuThl BKP.

Pesynprartsl 3amutel BKP onpenensrorcest olieHKaMu «OTIUYHO», «XOPOILLIO»,
«YIAOBJIETBOPUTEIBHO», «HEYAOBICTBOPUTEIBLHO.

Orenka Kpurepuu onenuBanus

OTnuaHO O6ocHoBaHa aktyanbHOCTHE TeMbl BKP. Comepskanue paOOTBHI ITONHOCTHIO
packpbeIBaeT 3asBieHHYI0 TeMmy. CTpyKTypa paOOTBl JIOTHYHO pPaCKpBIBAET
METOJIBI JOCTHIKEHUS IeTH M MOCIEeN0BAaTEIbHOCT PEIICHUS TTOCTaBIEHHBIX
3amad. Pekomenaanuu, mpeajiaraemMele B padote, chOpMYIUPOBAHBI JTUYHO
aBTOpOM, ¥ OTpaXaloT TpeOOBaHUS [EWCTBYIOMIMX HOPMATHBHBIX
JIOKYMEHTOB, COJEpXKaT COBpEMEHHBbIE METOABl pemeHus. B pabore
TTOJTHOCTBIO COOMIOAEHBI neiicTByonme TpedoBanns k opopmiennto BKP.
CrnmcoKk WCTOYHHUKOB W HWCIOJIB30BAHHOM JUTEpaTypbl o¢GOpMIIEH B
COOTBETCTBHHM C TPEOOBAHUSIMH W COOTBETCTBYET TEME WCCIIEIOBaHUSI.
Hoxnmax mno BKP  BoimomHeH Ha  BBICOKOM  ypoBHE.  ABTOp
MIPOAEMOHCTPUPOBAN TTIOHMMaHNE MPOOIIEMBI, YMEHUE ONEPATUBHO OTBEYATH
Ha Bompocel wieHoB komuccun ['DOK. OT3pIB HAy4YHOrOo pPYKOBOIOUTEIA
COJIEPXUT OOIIYIO TOJMOKUTENHFHYI0 OLEHKY PE3YylIbhTaToOB, NOCTHTHYTHIX B
MIPOIIECCce ABTOPCKOTO MCCIIEIOBAHMS

Xoporo CootrBeTcTBHE BCEM BHILIE MEPEUNUCICHHBIM KPUTEPHUSIM, HO IPU HAIWYUU B
cofepaHun paboThl W ee O(QOpMIIEHMH HEOONBIINX HEAOYETOB WITH
HEOCTaTKOB B IPEACTABICHUN PE3YJIbTATOB K 3aLUTE; aBTOP HEAOCTATOYHO
YETKO U MOJHO OTBEYAET HA MOCTaBJIECHHbIE BOPOCHl WwieHOB ['OK.

Y IOBAETBOPUTENBHO Henonnoe packpbiTHe TeMbl, BBIBOIOB U TNPEMIOKEHHN, HOCSIIIUX OOIINI
XapakTep, HE YETKO OOOCHOBaHA AaKTyaJlbHOCTb TEMBI HCCIICIOBAHMUS;
UMeEIOTCS HapylueHus TpeboBaHuii k odopmieHuto BKP, orcyrcrBue
HarJSAHOTO TPEACTaBIEHUS pPabOTbl M 3aTpyIHEHUs IIpH OTBETax Ha
Bonpockl uineHoB ['OK; OT3bIB HAy4HOrO pyKOBOIOUTENS COIEPKHUT
YIOBJIETBOPUTEIbHYIO OLIEHKY pPE3yJlbTaTOB, IOCTHUTHYTBIX B Ipolecce
ABTOPCKOI'0 MCCIIEJOBAHMSL.

Hey,Z[OBJ'IeTBOpI/ITCHLHO Cnaboe 1 HEImoJHOE PACKpLITUC TEMbI, HC COOTBCTCTBHUC 3asBJICHHOM TEMBI
COACPKAHUTO BKP, HECAaMOCTOATCIIbBHOCTD H3JI0KCHUA Matepuala;
OTCYTCTBUC JIOTUKU B H3JIOKCHUU; BBIBOJbI HOCAT 06H.IHﬁ Xapakrep, 0o
OTCYTCTBYIOT, OFpaHquHHLIﬁ CIIMCOK  HMCTOYHUKOB W  JIMTCPATYPHI;
OTCYTCTBUC HAIJIAAHOI'O MPCACTABIICHU S pa6OTBI; BBIITYCKHHUK HC OTBCTUJI HC




OTBETHJI Ha OCHOBHBIC BOMPOCH WwieHOB ['DK u juIl, MPUCYTCTBYIOMINX Ha
3aIUTE; OT3bIB HAYYHOTO PYKOBOJMTEINS COMEPKHUT HEYOBICTBOPUTEILHYIO
OIEHKY PE3yJIbTATOB, TOCTUTHYTBHIX B MPOIECCE aBTOPCKOTO HCCICIOBAHHSL.
BeinmyckHas —KBanmupHKANMOHHAS paboOTa HE MpPEACTaBICHA WIH HE
COOTBETCTBYeT  TpeOOBaHMSIM, MNPEAbIBISEMbBIM K  HAMHWCAHWIO U
oopmIieHHI0 pabOT TaKOTr0 PoJa.

3. Onucanue MaTepuaJibLHO-TEXHUYECKOI 0a3bl

Cubupckuii  ¢enepanbHblii  YHUBEPCUTET pacrojiaraerT MaTepHajbHO-
TEXHUYECKOM 0a30ii, obOecrneunBaolieil MpOBEJIEHHE BCEX BHUAOB IMOATOTOBKHU
oOy4aroIuxcsi, MPEeIyCMOTPEHHBIX YYE€OHBIM IUTAaHOM, M COOTBETCTBYIOIIEH
JNENCTBYIOIIUM CAaHUTAPHBIM U MPOTUBOIOKAPHBIM IpaBWiIaM U HopMaMm. VIMerores
CIIEHHUAJIbHBIE TIOMEIIEHUS [JIsl MPOBEICHUS TPYIIIOBBIX W HWHIAWBHUIYAIbHBIX
KOHCYJIbTAIIMM, TEKYIIEro KOHTPOJIS, a TAKKE MOMEIIEHUS ISl CAMOCTOSATEIbHON
pabotel. CrenuanbHble TMOMENICHUS YKOMIUIEKTOBAHbI —CIELUATU3UPOBAHHON
MEOENIbI0 U TEeXHUYECKUMHU CPEICTBAMU OOYYEHUS, CIY>KalUMH MPEICTaBICHUS
uHbOopMaIK OOJIBIION ayAUTOPHH.

IIpu 3ammre BKP wucnone3yercs: HOyTOYK, HPOEKTOP, HHTEPaKTUBHAs
JOCKa, HACTECHHBIE KapThl.
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